Provisioning/Access Requests for Business Manager/Business Manager, Sr.

UAccess System:
Financials
· Business and Administrative User Access (Role 54) : Requires Security Awareness Training and User Access Agreement

Analytics
Roles to request:
· HR Medium – Human Resources Medium
· Research – Research Medium
· Space – Medium
· Student – Medium: Requires completed FERPA Training
		
Employee – Manager Self Service
· Manager Self Service (if multiple business personnel)
· HR Department Approver
Roles to request:
· 1-9 Approver
· Contracts
· Graduate NOA Contracts
· Job Data Changes : Requires completed Security Awareness Training
· Personal Information
· Position Management
· Supplemental Compensation HR Department Approver
· Terminate Employment
· Title Management
		
· Manager Self Service (if one business personnel)
· HR Department Approver
Roles to request:
· 1-9 Approver
· Contracts
· Graduate NOA Contracts
· Job Data Changes : Requires completed Security Awareness Training
· Personal Information
· Position Management
· Terminate Employment
· Title Management

Employee – Campus Users
Roles to request:
· Payroll: Pay Request Creator/Approver
· Payroll: Pay Request Creator/Approver with Cash Allowance
· Time and Labor: FLSA Training Required
· Time Approver or 
· Time Coordinator (if multiple business personnel)
· Health and Safety: Health and Safety End User

Research – Campus Users
· Proposals/Awards/Negotiations/Subawards
Roles to request:
· Approve Proposals – Department Level
· Approve Proposals – Lead Unit Level
· View Proposals/Awards/Negotiations/Subawards – Department

Request for Budget Change (RBC)
Roles to request:
· Budget System – Create/Edit Budget Line
· RBC System – Create RBC Only

UAccess Budget and Planning
Roles to request:
· Budgeting (Operating Budget) – Editor
· Budget Requests – Department Editor
· Labor Planning - Editor

Student – Campus Users
Roles to request:
· Financial Aid - Role Financial Aid Department Award (aka External Awards – Prerequisite Training required)

Financials System:
· Account Global – 
· Fiscal Officer and/or Secondary Delegate
· Look Up /Add Multiple Account
Best practice notes:  Add Dean’s Office as secondary delegate		

UA Foundation:
· Online Viewing Access 
· Online Access/Removal Request
· Signing Authority
· Signature Authority Change

Additional access to be requested:
· Raiser’s Edge (or equivalent system):
· Access to donation data to reconcile against UAFDN.org transactions
· Workforce Systems (aka Systems Control)
· Signing Authority – Form
· Purchasing Card Forms 
· https://pacs.arizona.edu/sites/pacs/files/PCard_Liaison_Form_1-13-12.pdf
· 
· Surplus Property 



[bookmark: _GoBack]Helpful links:
Quick Reference - General Steps to Request Access
Instructions to Complete Online RBC/Budget System Access Request Form
UA Foundation Web Services - User Guide
Raiser's Edge
Workforce Systems
Surplus System – Training Guide
